Course Tutors for BCPC 

Job Description
We are seeking tutors to teach at BCPC due to expansion as we are currently experiencing a high level of interest in our courses. There are potential posts on the Foundation Certificate, the Counselling Diploma and the Psychotherapy Diploma. The roles will be part time, and could include co-teaching on various days as follows: Foundation – Thursdays and Saturdays; Counselling – Mondays and Tuesdays; Psychotherapy – Wednesdays and Fridays. Other possibilities may emerge depending on the summer recruitment process.
The basis of pay is presently being reviewed for all BCPC teaching staff. This is taking place as a collaborative process and will hopefully enhance terms and conditions of employment for all parties concerned. More information will be available in the summer shortly before or at interview. The anticipated new structure will involve designated part-time positions, with a regular number of hours per week on a pro-rata salary, and with generous holiday allocation. Additional payments will be made to staff (monthly or termly) for attendance at BCPC staff days, open days, meetings, participation in student interviews and for other designated responsibilities of the teaching role.  

Teaching contact hours are expected to take place at BCPC’s premises. However, attendance at other locations may be required for other meetings.

New teaching staff will be given a one-year fixed term contract in the first instance. If the contract is renewed thereafter it will be replaced by a permanent one. There will also be a probationary period of one academic term. For full terms and conditions of the role, please refer to the employee handbook.

The main duties of the paid role are:

· To prepare and teach the curriculum for each contact day in liaison with your co-tutor. This will involve both single and double staffed seminar teaching and various other activities as described in the prospectus for each course (for example, discussion groups, observation of skills practice, co-leading Open Group)   

· To work with the Course Director to incorporate developments to the curriculum and course materials as required
· To act as tutor to half the students on the course, offering tutorials in accordance with the prospectus for each course, these being outside the course day teaching time for all years except Foundation.    
· To act as supervisor to half of the cohort (Counselling Year Two and Psychotherapy Stage One/Year Two) offering group supervision during the course day and individual supervision on a fortnightly basis outside the course day.

· To administer students’ progression through the course, including attendance and written requirements 

· To set and mark assignments and assessments throughout the course and attend Examination Board meetings as appropriate
· To keep up to date student files, in conjunction with the BCPC General Manager

· To assist with recruitment to the course, through vetting applications and references and undertaking interviews and post-interview meetings to allocate places

· To be responsible for quality assessment alongside the Course Director and the Head of Training
You may also be required to take your turn as staff representative on either of these committees: BCPCA or Standards and Ethics (3 meetings per year paid at an additional nominal sum of £150)  

The role will be monitored by the designated Course Director for Foundation, Counselling or Psychotherapy
Person Specification
Essential

The candidate must:

· have an understanding of humanistic values and principles in training, adult education, counselling or psychotherapy, and research 

· have a Diploma in Counselling or Psychotherapy  

· be BACP or UKCP registered 

· be familiar with humanistic and psychoanalytic theory, and demonstrate an integration of these theories in practice

· have a minimum of 2 years post-qualifying clinical practice 

· have previous experience working as a trainer or in a similar setting where trainer skills have been used (ie transferable experience)
Desirable
The candidate would:
· have an MA or MSc qualification 

· have a teaching or trainer qualification (e.g. B.Ed,  PGCE, BACP accredited Trainer,)

· have previous experience working with students’ personal and professional development 
· have previous experience of teaching at undergraduate or postgraduate level
· have experience working as a supervisor

· have training and/or accreditation in supervision 
· be familiar with Intersubjective Systems Theory (Psychotherapy Diploma only) 

